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INSTRUCTIONS: See Publication No. 76—RM—1 for instructions on completing this form. Forward signed originat to
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334,

KL

Attention: Scheduling Section. i : 88 1O 7~ of ‘ A
FOR AGENCY USE 1. Agency Address FOR RECORDS MANAGEMENT USE
Appiication Date Department of Natural Resources Appuc;tuon Nurmber
November 1, 1988 Game and Fish inision, Fisheries Sectign 89 057
Application Number 205 Butler' Stfeet’ Suite 1358 ' Date ﬂocswed 5
Atlanta, Georgia 30334 ate Completed
e L _ _ NOV 7 1998 | JUL 07 1989
2. Person to Contact _ Working Title Telephona I'&luml:lerﬁ_===
Betty Ivey Administrative Services Manager 404/656-3524
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3. Action Requested ~ -
3. (3 Esraousn Retention Schedule: record will continue to accumulate,
b. ([ Dispose of presant accumulation; no further accumulation anticipated.

¢._ O Amend Application NO. oo — ... Check One: [] Change; [ Supercede: [0 Void

4. Dates of Series 5. Rcmvfds Series Title (followed by title usad in office; if different]
Eariiest Latest

Present [Atlantg] Fisheries Office Administration File

1987 1

8. Division and Offica Function - What is the function of the Division and the Office in which this record series is created?
The Fisheries Section of the Game and Fish Division of the Department of Natural Resources
prepares plans, specifications, and estimates for Federal Aid and State supported fish
management programs; makes field inspections of regional offices to insure that programs .
are conducted according to approved plans; prepares annual and quarterly budgets for
statewide operations of thHe program; developes fishing areas within the State and operates
hatcheries for fish research; builds and maintains boat ramps; provides statewide printing
coordination; reviews all project specifications and evaluates progress in order to assure
adherence to federal government regulatlons. :

7. Record Series Description ~ This file contains the following documents {include form numbers and titles, if any):
Attach samplies of the file,

Documents relating to: Administration and operation of the statewide Fisheries Management Program

Included are: Correspondence; Memorandums; Forms; and other general communications and
documents. o
-~
- ¥ "‘
File is arranged: File is arranged chronologically by year; thereunder alphabetically by
: name, title, or subject matter.
8. Monthly Refarance Rate How often are records referred to which are:

One to six monthsoid 10 _: Sevan to twelve months old __5___._. Thirteen to twenty-four months old ___,L.._
twenty-five months andolder—____Q 7 . .

9. Annual Rats of Accumulation of Rerords ,
Lener-slze drawers ; Legalsizedrawers __________; Shelves

; Other (a_oacifvl

AR—80-71, Rev. 76 - s (Over) el




If not, where is it?

‘be Does the series contain confidential mformatnon requiring security handling? If yes, cite law or reguiation.

e, Is this a vital record?

d. Does this series have historical or long term research value?

ny
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. When one or two dochnents in the file make it necessary to keep the entire file for a iong permd could these -
,ﬂocumenn_bumes!y_edm_mm

s the information contained in this series ever oublished? 1f ves attach copv, i

" g »ls the information contained in this serias ever analyzed and/or recorded in a summarized report?
-If ves, attach coov, R

a. State Law

¢. Federal law

h_. Is there a duplication of this series in your offuce orin another office or agency?
If ves, where?

11. Retention Requirsments

b, Statute of limitation

Management Program.

&.._L_hmﬂugmcaummma_auu_egumw microfilmed?

.4 i.Does the record series resyit in a computer printout?

The following requires the series to be kept:

years,
years,
years,

i
1

Attach copy or excerpt of laws or regulations. Explain administrative need,
Files needed as reference material in decision making process for continuation of Fisheries

d. Audit period

PO

years.

&. Administrative need
f. Federal retention instructions

4 years,
years. i

!
..

Record series has diminishing reference value.

12. Aporoved Disposition Instructions

This agency recommends that 'th file series be cut off at the end of each:

graph 12 are approved.

of explanation.)

Recammendations in para-

{1f disapproved, attach lettar

BG-057

@ Calendar Year: Fis&ul vear; O Other then,
] Hold in the currént files area _ monthis) ___..2  vyear(s); then
D Transfer to local holding area, hold year(s); then
& Transfer to State Records Center; hold __l_nyear(s) then
G Destroy.
3 Transfer to State Archives for permanent retention.
O Other (Specify)
: 15
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These instructions apply to all prior and future accumulations of the series.
| Agency Head/Designee (Signature) , Date Records_Managément Officer (Signature) Date
SR IR \1-4-88
B HOT7~01 Date

State Records Committee (Signature}

State Auditor/Designee

7/ /57

Secretary of State/Desrgnee J

\

b/3/54
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